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OUR FOCUS
@ Organizing
Structure at the beginning
d Cleaning & transforming
Making data usable

Storing & preserving

Ensuring long-term access



SPREADSHEET
STRUCTURE BASICS

e One row = one item

e One column = one attribute

e No merged cells

e Avoid color-coding or formatting as “data”

e Use controlled vocabularies consistently (AAT, ULAN, TGN)
e Save as CSV for interoperability

Artist,Title.,Date
3> Artist 1,Artwork A,1500
Artist 2,Artwork B,1620

ORGANIZING DATA
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Foundry

H. Berthold AG
Bauer Type Foundry
Julius Klinkhardt

Amsterdam Type Found...

Ludwig & Mayer
Monotype

Monotvpe

Date
1898
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1908
1913
1916
1926
1926

1926
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o Metadata © Tags

Typography

Title
Creator
Foundry
Date
Description
Source
Topology
Style
Weight
Rights

URL

Date Added
Modified

Tropy Photo

Title

Date

File

Size

Date Added
Modified

A 1Photo
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Futura

Renner, Paul

Bauer Type H

1927

Type Specimen
Wikimedia Commons
Geometric

Normal

Semi Bold

LBy a0
https://commons.wikimedia.org...
Nov 27, 2019, 3:42 PM
Nov 27, 2019, 3:42 PM

v

Futura Demibold Type Specimen
Mar 7, 2013, 11:37 AM

Futura_Demibold_Type_Specim...

2,268x3,099, 1.72 MB
Nov 27, 2019, 3:49 PM
Nov 27, 2019, 3:49 PM
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TROPY

HTTPS://TROPY.ORG

WHAT TROPY DOES:

e Organizes research images (artworks,
archival materials)

e Adds structured metadata using
customizable templates

e Supports tags, notes, and lists for better
navigation

e Keeps images meaningful—no more

folders full of unlabeled photos

ORGANIZING DATA


































