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OUR FOCUS
@ Organizing
Structure at the beginning
d Cleaning & transforming
Making data usable

Storing & preserving

Ensuring long-term access



SPREADSHEET
STRUCTURE BASICS

e One row = one item

e One column = one attribute

e No merged cells

e Avoid color-coding or formatting as “data”

e Use controlled vocabularies consistently (AAT, ULAN, TGN)
e Save as CSV for interoperability

Artist,Title.,Date
3> Artist 1,Artwork A,1500
Artist 2,Artwork B,1620

ORGANIZING DATA
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Style
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URL
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Futura

Renner, Paul

Bauer Type H
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Type Specimen
Wikimedia Commons
Geometric

Normal

Semi Bold
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https://commons.wikimedia.org...
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Futura Demibold Type Specimen
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TROPY

HTTPS://TROPY.ORG

WHAT TROPY DOES:

e Organizes research images (artworks,
archival materials)

e Adds structured metadata using
customizable templates

e Supports tags, notes, and lists for better
navigation

e Keeps images meaningful—no more

folders full of unlabeled photos

ORGANIZING DATA




. [E] Propaganda Narratives

Lists

3 Advertising

ol TROPY

£ Environment LE o i HTTPS://TROPY.ORG
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] O Last Import
i ] Deleted Items ,
I WHY IT'S USEFUL:
Delesseria sinuosa, LAMOUR Bitie Ongin .
Clipping e Keeps images + metadata together
CNSA . .
Name in honour of Baron B. Delessert, a ® NAsh \ e Enables quick retrieval of content
distinguished French botanist and patron | g o, - e Exports structured metadata for
i of botany. R N .
. R°:::‘”‘°s use in spreadsheets or Omeka
e
> Print made by intaglio electrotype plate SpaceX N 3 e Integrates with Zotero for

L

produced from a lead mold of the specimen.

bibliographic links

2 colored (?) a la poupée, no plate mark.

Nature-printing vs Naturselbstdruck,
Bradbury's public dispute with Alois Auer

0 t von Welsbach (Austrian Staatsdruckerei). e
Wi )
\<\\ Excellent article The life and craft of William
%.8 n and Henry Bradbury, masters of nature
h W | printing in Britain by A. F. Dyer
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3
Dublin Core
The Dublin Core metadata element set is common to all Omeka records, including items, files, and collections.
For more information see, http://dublincore.org/documents/dces/.
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OMEKA

HTTPS://OMEKA.ORG/

WHAT OMEKA DOES:

e Creates structured collections

e Uses metadata standards (Dublin
Core, custom vocabularies)

e |deal for cataloguing and small
digital collections

e Can serve as a project-level
organizing platform

ORGANIZING DATA




NEPTUN

NEPTUN (NumErisation du PaTrimoine de
I'Université de Namur) is a digital exhibit to

‘ Types de docu ments highlight the heritage of the University of Namur

and its special collections. Drawing from the

Bibliotheque universitaire Moretus Plantin and the

Centre de Documentation et de Recherche

Religieuses, the site includes medieval H T T P S ° / / O M E K A O R G /
manuscripts, printed works, newspapers, ° °

postcards, and maps.

Project developed by the Bibliotheque
universitaire Moretus Plantin. W H Y I T ’ s U s E F U L °
[ ]

This site uses..

Simple Pages e Presents data cleanly internally or

Simple Vocab

publicly

Item Order

,, < Py o S — e Supports multimedia objects
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i OMEKA CLASSIC SHOWCASE PLUGINS THEMES DOWNLOAD USER MANUAL DEVELOPER DOCUMENTATION FORUMS

e Facilitates metadata consistency
& across a project
e Integrates with IlIF (high-

Themes resolution image viewers)

Register your theme

Sor: (Regently updated ) —) https://omeka.org/classic/directory/

ety = = = = e omeka
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The Rise of the Comic
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Lorem ipsum dolor sit amet, consectetur

adipiscing elit

e
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TOOLS FOR
BIBLIOGRAPHIC
DATA: ZOTERO

HTTPS://WWW.ZO0TERO.ORG/

zotero

Your personal
research assistant

Zotero is a free, easy-to-use tool to help you

KEY FEATURES:

e Automatic metadata extraction

collect, organize, annotate, cite, and share research.

from PDFs and catalogues

e Tags, collections, notes

Download
e Group libraries for collaboration

Available for Mac, Windows, Linux, iOS, and Android ° B etter meta d ata qua | | ty

Just need to create a quick bibliography? Try ZoteroBib.

Vict X = (Un)muzzled: Dogs X * The Hound of the

The making of a (dog) movie star: The
effect of the portrayal of dogs in movies on
breed registrations in the United States

== How the Humanization of Pets Is Changing Shopper Habits i X
)| 10.1371/journal.pone.0261 .

- sl Robbie: The P: Intervi F |
¥ Ryan Gosling & Margot Robbie: The Puppy Interview BuzzFeed Celeb SSN  1932-6203
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Mendeley Reference Manager

Mendeley Reference Manager simplifies your workflow, so you can focus on achieving

&\ Ubrany

+ Add new

I\ Al References
Recently Added
Recently Read
Favorites
My Publications

Trash

COLLECTIONS

» Astrophysics
Metamorphic Principles

» Thesis Papers

PRIVATE GROUPS

Clinical Trial 2019

UCL Medicine Lab

All References

AUTHORS

Amina Helmi, Jovan Veljan

N. Canac, K. N. Abazajian

L. Chen, A. Kospal, et al

F. Spoto, P. Tanga, et al

S. Bouquilion, J. Desmars

M. Fumagalli, A. Boselli et al

C Guerlin, P Wolf, et al

N.C. Santos, S.C. Barros

D. Berge, S. Bemhard, et al

K. Dutson, J. Dyks, et al

M. Knight, C. Snodgrass

N. Canac, K. N. Abazajian

L. Chen, A. Kospal, et al

your goals.

Download Now

A box full of chocolates: The rich structure of the nearby stellar halo revealing
Observational Signatures of Gamma Rays from Bright Blazars and Wakefield
A study of dust properties in the inner sub-au region of the Herbig Ae star HD
The HI Distribution Observed toward a Halo Region of the Milkky Way

Halpha imaging observations of early-type galaxies from the ATLAS3D survey
Cosmic-ray Antimatter

Interactions between multiple supermassive black holes in galactic nuclei: a s
Upper Limits to Magnetic Fields in the Outskirts of Galaxies

Atomic Clock Ensemble in Space (ACES) data analysis

Search of extended or delayed TeV emission from GRBs with HAWC
Ground-based astrometry calibrated by Gaia DR1: new perspectives in astero
Gemini and Lowell Observations of 67P/Churyumov-Gerasimenko During the

Observational Signatures of Gamma Rays from Bright Blazars and Wakefield

SOURCE ADDED ~

Astrophysics 08/04/19

High Energy Astro

Solar and Stellar

Astrophysics

Instrumentation an

Astronomical Jour

New Astronomy

Space Science

Earth and Planetary

High Energy Astro

Solar and Stellar

Astrophysics

Instrumentation an

FILE

TOOLS FOR
BIBLIOGRAPHIC
DATA: MENDELEY

HTTPS://WWW.MENDELEY.COM/

KEY FEATURES:

e Good PDF management

e Annotation tools

e Cloud syncing

e Citation styles for publications

ORGANIZING DATA




¥ OpenRefine 100 Most Populous Cities from Wikidata rermains Open..

Facet / Filter

Undo /Redoo /o

Export ~

100 rows

Show as: rows records Show: 5 10 25 50 rows first ¢ pre

Refresh Reset All Remove All

“ - countryLabel change =Y Al ¥ cityLabel ¥ population ¥ countrylLabel

20 choices Sortby: name count Cluster 1.  Shanghai 23390000 People's Republic of China
2 Beijing 21710000 People's Republic of China

Bangladesh 1 - 3. Lagos 21324000 Nigeria

g:sl - 4 Dhaka 16800000 Bangladesh

Democratic Republic of the S | m—tet 15414200 | o

Congo 6. Istanbul 14657434 Turkey

India ¢ 7. Tokyo 13942856 Japan

Indonesia 1 8. Tanjin 13245000 People's Republic of China

Iran 1 9. Guangzhou 13080500 People's Republic of China

Japan - 10. Sao Paulo 12106920 Brazi

Manchukuo 1

Nigeria -

1100000 rows

Show as: rows records Show: 5 10 25 50 rows

v Al ¥ product-id ¥ product-title ¥ product-price
1. Facet P Textfacet
2 Text filter Numeric facet
: Edit cells » Timeline facet
:: Edit column »  Scatterplot facet
g. | lranspose P Custom text facet...
7. sor.. Custom Numeric Facet...
0. View p Customized facets B
9. cket 3227
10. = Reconcile » Eshrt $40.00
11. 13925 Loose-fit dress $6.00
12. 136 Strapless mini-dress

Help

Extensions: Wikidata v

s 1-10 next) last »

¥ product.color

Green
Ocean blue

Orange

Green
Grass green
Grass green

Midnight blue

Red
Yellow

OPENREFINE

HTTPS://OPENREFINE.ORG/

KEY FEATURES

e Detects inconsistencies in names,
dates, places

e Clusters similar values

e Splits or reshapes complex fields

e Tracks every change

e Exports clean CSV, JSON, TTL, and

more



& My Libraries
.. Shared with me

2% Shared with groups+

2% Library Details ¢

Tools

Y Favorites

® Activities

Q Linked Devices
z+ Invite Guest

‘\, Share Admin <

My Libraries

Name ~

@ Meine Bibliothek

KEEPER

HTTPS://KEEPER.MPDL.MPG.DE/

KEY FEATURES

e Cloud storage with long-term
archiving (10+ years)

e Organizes data into Libraries with
optional metadata and DOls

e Easy sharing with MPG researchers
and external collaborators

e Supports large files and cloud
synchronization

e Enables collaborative document
authoring

STORING &

PRESERVING DATA




PREFERRED FORMATS &
DOCUMENTATION

BEST PRACTICES
FOR DOCUMENTATION

e Include a README describing the dataset
e Provide a data dictionary explaining each field

USE OPEN,
DURABLE FORMATS

e Track version numbers (v1, v2...)

Tabular data: CSV, TSV e Keep raw and cleaned copies separately

Text: TXT, PDF/A
Images: TIFF (master) + JPEG (derivatives)
Structured data: XML, JSON



COMPACT WORKFLOW

_ Photograph materials = Tropy
_ Build dataset - Spreadsheet/CSV

Clean data — OpenRefine
_ (Optional) Organize for display > Omeka
B stocc onc preserve > Keeper

Manage bibliography — Zotero / Mendeley



DH
Lab

THANK YOU

Feel free to share any
suggestions, questions, or
additional tools.




